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Step 3: Writing your website and organise content 
A. Create a table to illustrate the navigation bar. 
	Home
	About Us
	Our Clients
	Resources
	Contact Us

	
	Services
	Testimonials
	Links
	

	
	
	
	Articles
	

	
	
	
	
	


B. Fill out one of these worksheets for each page on your website. Every page title in the above navigation must contain content. It is essential that I receive content from you for the * questions.
USE THIS AS A WORKSHEET AS A GUIDE. Fill out worksheet on next page.

Name of page – (name on above table – may become the url extension)
Page Title – (top of browser – can be the same as url or different)
Short description of page – (this is not visible on page)
Your Top 6-8 Key Words - Tip: make sure you include your sector and location. These are not visible on the page but can help with search engine optimization. This essential for the home page only.
*Page Content – Tips: try to use a mixture of Headings and Sub Headings and use your top 6-8 key words in these. Please bold your headings and subheadings. General Text - use all your key words in the general text, and try to include your top 6-8 key words in the first and last paragraphs and as much as possible.

*Images for this page – (name images with description of what’s in the image)
Visual accessibility of images – for each image please provide text for the accessibility of the images 

1. One word describing image

and

2. A sentence with describing the image
Other elements required for this page - 

Name of page - Home
Page Title – 

Short description of page – 
Your Top 6-8 Key Words - 

*Page Content – 

*Images for this page – 
Visual accessibility of images – 
Other elements required for this page - 
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